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Position Description
Early Childhood Lead Teacher / Director
Inner North Playschool Inc
	Position:
	Early Childhood Lead Teacher / Director

	Location:
	Ainslie, ACT

	Employment type:
	Part-time, 14 hours per week

	Qualifications:
	Bachelor of Education or Graduate Diploma in Education (Early Childhood)

	Experience: 
	3-5 years teaching experience; Director experience highly desirable

	Reports to: 
	Inner North Playschool Inc. Committee

	Applications close: 
	Sunday, 3 November 11:00pm



DUTIES 
It is the nature of work at Inner North Playschool that tasks and responsibilities are, on some occasions, unpredictable and varied. All staff are therefore expected to work in a flexible way when the occasion arises and undertake tasks not specifically covered in the job description.
 1. As a Director: 
· be responsible for managing the day-to-day running of the Inner North Playschool, including the management of our very small team of staff; 
· be responsible for implementing educational programs that are innovative, responsive to children needs and interests, and in keeping with the philosophy of the playschool; 
· communicate with and establish effective and co-operative working relationships with teaching and non-teaching colleagues; 
· be aware of expectations in regards to safety, both general and specific; 
· review, maintain and implement Inner North Playschool policies and procedures;
· ensure Inner North Playschool is compliant with current licencing standards (Children and Young People (ACT Childcare Services) Standards 2009 (No 1) and associated Inner North Playschool policies and procedures); 
· be the point of contact between Inner North Playschool and Ainslie Church of Christ in regards to any building and maintenance issues; 
· be the point of contact between Inner North Playschool and the Children’s Education and Care Assurance (CECA), the ACT Regulatory Authority; 
· attend CECA meetings; 
· attend (afterhours) and contribute to Committee meetings and Annual General Meeting; 
· work with the Committee and business manager, for example, on enrolments and financial management of Inner North Playschool;
· attend (afterhours) and report on ACT Playschool meetings; 
· support and facilitate the Committee’s activities, including working bees and fundraising. 
2. As a Teacher: 
· demonstrate active support of Inner North Playschool’s vision and philosophy and be a role model of living and learning; 
· build positive relationships with each child as an individual, staff members and families, treating all with dignity and respect; 
· together with the assistant teacher, create a learning environment which stimulates learning, promotes creativity and accepts and acknowledges the needs of children to be both challenged and supported; 
· use a variety of teaching, learning and assessment techniques to meet individual needs as far as is possible
· make the best use of resources available; 
· undertake all teaching duties in a professional manner, including identification of child needs for assistance from the appropriate external support providers; 
· maintain ongoing communication with parents and carers regarding group activities, programs, expectations and the needs of children; 
· ensure professional confidentiality in all matters to do with children, families and staff; 
· as appropriate, assist children with conflict resolution and social development; 
· monitor the social, emotional and educational development of each child; 
· communicate in a clear, respectful and caring way to optimise each child’s development. 
3. Record Keeping and Reporting: 
· carry out administrative tasks thoroughly and punctually; 
· employ a variety of record keeping and assessment techniques in conjunction with the assistant teacher, in order to gain knowledge of each child; 
· be proficient in the use of IT as an administrative tool; 
· consult with families regarding the individual needs of their children and refer to external support services if necessary. 
5. Professional Development of Self and Staff: 
· maintain currency of Working with Vulnerable People Registration, First Aid, Asthma and Anaphylaxis certifications; 
· continually upgrade professional skills and knowledge; 
· undertake regular professional learning, such as reading and attending courses, to maintain a current understanding of developments relevant to the needs to children and the requirement of the curriculum; 
· keep abreast of industry knowledge, best practice and pedagogy and curriculum developments as well as current developments in educational thinking; 
· contribute to the professional development of the assistant teacher by sharing knowledge, ideas, resources, and by recommending attendance at relevant professional development courses and conferences. 


SKILLS AND EXPERIENCE
To apply for this role you must have:
· Bachelor of Education or Graduate Diploma in Education (Early Childhood). Applicants without an Early Childhood qualification will be considered, but will be expected to gain an Early Childhood qualification within an agreed timeframe.
· Current Working with Vulnerable People registration for ACT
· Current First Aid and Asthma and Anaphylaxis certificates
· A minimum of three years full-time teaching experience 
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